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Step-by-Step Review of 

                                                      Cat Comforting 
1. Check the “Room at a Glance” page in the front of the binder.  Check to see which cats are in need of visits. 
· Note: If you are the first comforter of the day and the page is not filled out, please complete this page before getting started comforting. If you need help on how to do that, see Jaime or Tawn in admin.
2. Review Individual Notes Page. Once you have decided which cat to visit with, review that cat’s individual page in the binder (listed alphabetically) and their most recent notes. Write your name and start time for your visit on their sheet. 
· If you are that cat’s first visitor of the day, please also write your name along with start time on the “Room at a Glance” page. You can skip this step if the cat has already had at least 1 visit.
3. Grab a clean towel (go down to main laundry storage if needed) 
4. Sanitize Hands.  Clean hands before each visit.
5. Deposit Towel. After visiting, deposit used towel in the laundry bin in the room (take the bin down to laundry if it is full).
6. Leave Your Note. Write your end time on the “Room at a Glance” page (if you were the cat’s first visitor of the day) and individual notes page.  Leave your note and include a description of your visit. Even if nothing has changed from other’s experience, please still leave a note.  
7. Repeat process. Have Fun!
Thank You!

